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1. O0ue MoJI0KEeH s

1.1. Komekc 3TUKH U CIy>KEOHOTO MOBENCHUS PAOOTHUKOB MYHUIIMITAIIBHOTO JIOIIKOJIBLHOTO
00pa3oBaTeIbHOr0 OIOHKETHOr0 yupexaeHus aerckoro caga Ne 7 ropoga Coum (najnee -
Opranmzaius) pazpadoTaH B COOTBETCTBUM C MOJIOKEHUAMU MeETOANYECKHUX PEKOMEHIaIni
10 pa3pabOTKe U MPUHATHIO OPTAHU3AIUSAMU MEp M0 MPEAYIPEKICHUIO U IPOTUBOICHUCTBUIO
KOPPYIIINYU, YTBEPKICHHBIX MUHHUCTEPCTBOM TpyJa U coruaibHoM 3amutsel PO 08 HOoAOps
2013 .
1.2. Hacrosumit Konmekc ycraHaBiuBaeT oOIIue TMpaBWia MW CTaHAAPThl IOBEICHUS
paboTHrkoB OpraHu3aium, 3aTparuBaoIIuX dTUKY JEITOBBIX OTHOIIIEHUH U HAPABJICHHBIX HA
dbopMUpOBaHUE STUYHOTO, JOOPOCOBECTHOrO MOBEJAEHUSI pabOTHUKOB U OpraHuzanuu B
LETIOM.
1.3. Hacrosimuii Komekc npusBaH MOBBICUTH 3(D(PEKTUBHOCTH BBIMOJIHEHUS PAOOTHUKAMU
Opranuzanuu CBOMX JOJKHOCTHBIX 00S3aHHOCTEM, a TaKkxKe:
® CIY)XUT OCHOBOW (HhOPMHUPOBAaHHS JTOJDKHOW MOpajiu, MpodhecCHOHATHHOU YECTH H
CITyKeOHOT0 dTUKETa paOOTHUKOB;
® OpUEHTHUPYET pPAOOTHUKOB B CHUTYyallUsIX KOH(JIMKTA HWHTEPECOB U ITUYECKOM
HEONPEACICHHOCTH WM UHBIX 0OCTOSITEIHCTB HPABCTBEHHOT'O BHIOOPA;
® CrocoOCTBYET BBIPAOOTKE MOTPEOHOCTH COOMIONCHHS TPO(ECCHOHATBLHO-ITHYSCKUX
HOPM TIOBEJCHUS,
® BBICTYNAET KaK UHCTUTYT OOIIECTBEHHOTO CO3HAHUS U HPABCTBEHHOCTH PAOOTHHUKOB,
HX CAMOKOHTPOJISL.
1.4. [etictBue Hacrtosmero Kopaekca pacrpocTpaHsieTcss Ha BCEX JIMIL. SBJISIFOLIAXCS
paborHukamu OpraHuzalii W HaXOJSIIUXCA C HEW B TPYIOBBIX OTHOIICHUSIX, BHE
3aBUCUMOCTH OT 3aHUMAEMOM JTOJPKHOCTH M BBIMOTHIEMBIX (DYHKIIHIA.
1.5. 3Hanue u cobmoneHne padotHukamu Opranuzanuu nojgoxxkeHuit Hactosamero Konekca
SBJISIETCSI OHUM M3 KPUTEPUEB OIEHKM KauecTBa WX MPOPECCHOHAIBHON JESITEIbHOCTH U
TPYJI0BOW JUCHIUTUIUHBI.
1.6. Conepxkanme monoxxkeHnid Hactosmero Komekca mOBOAWTCS OO CBEISHUS BCEX
pabotHrkoB OpraHu3aiui.

2. O0mme NPUHIHUNBI M PABUJIA MOBEACHUSA PA0OTHUKOB OPTraHU3AIUU

2.1. Bce pabGorHuku OpraHuzanuy oOOsS3aHbI CJIEIOBATh  CIEAYIOIIUM  OOIIMM
MPUHIIMIIAM U ITPAaBUJIaM MMOBEICHHUS:

- COOJIIOJICHHE BBHICOKHUX ATHYECKHUX CTAHIAPTOB IMOBEICHUS;

- MOJJep KaHue BHICOKUX CTaHAAPTOB MPOEeCCUOHAIBHOU eI TEIIbHOCTH;

- CJIeI0OBAHME JYUYIIUM ITPpaKTUKaM KOPIOPATUBHOTO YIIPaBIICHUS,

- CcO3/aHue U NojiepKaHre aTMocephl JOBEpUs M B3AUMHOT'O YBAKCHHUS;

- CcIie0BaHMUE MPUHIIAITY JOOPOCOBECTHON KOHKYPEHITUH;

- CJIeIOBaHME PHUHITUITY COITMaIbHON OTBETCTBEHHOCTH OM3HECA;

- COOJIO/IEHNE 3aKOHHOCTH M MPUHATHIX Ha ¢€0s1 JOTOBOPHBIX 00513aTENBCTB;

- COOJIOJICHHE TPHUHITUIIOB O0OBEKTUBHOCTH M YECTHOCTH NPH MPHHATHU KaJIPOBBIX
peLIeHu.

2.2. PaboTHUKM OpraHu3anuu oOs3aHbl:

- coOroaTh NEUCTBYIONIME HOPMATHUBHO-TIpaBOBhIe akThl Poccuiickoit denepannu u
KpacHogapckoro kpasi, He IONyCKaTh HAPYIIEHWE 3aKOHOB U MHBIX HOPMATHUBHO-TPABOBBIX



aKTOB MCXOAS M3 TMOJUTHUYECKOM, HPKOHOMHYECKOW Ie1eco00pa3sHOCTH JUOO0 MO HHBIM
MOTHBAM;

- OCYUIECTBIIATH CBOIO JIEATEIILHOCTh B MIPEAEIaX MPEIOCTaBICHHbBIX TOJIHOMOYU;

- UCIIOJIHATH JIOJDKHOCTHBIE — OOSI3aHHOCTH  JOOPOCOBECTHO W HA  BBICOKOM
nmpodeccroHamTsHOM YpOBHE B IIEsIX ooecnieueHust 3P ekTuBHOM paboThl OpraHu3anuu;

- OCYHIIECTBJISTH CBOIO MPOGECCHOHANBHYIO JNEATENbHOCTh B MpEAeiiax MpeaMeTa U
uene gesrenbHoctu OpraHuzaluy;

- TIpY UCTIOJTHEHUH JIOJDKHOCTHBIX 0053aHHOCTEH HE OKa3bIBATh MPEATIOYTEHUS KAaKIM-
160 IpodecCroHaTbHBIM WK COIIUATIBHBIM IPYIINaM U OpraHu3aIusmM, ObITh HE3aBUCUMBIMHU
OT BIUSHUS OTICIBHBIX TpaXaaH, NPO(EeCCHOHATBHBIX WM CONHAIBHBIX TPYNI H
OpraHu3aIuu;

- UCKJIIOYaTh JIEUCTBUS, CBSI3aHHBIE C BJIMSHUEM KakuX -JIHMOO0  JIUYHBIX,
UMYIIECTBEHHBIX ((DMHAHCOBBIX) U MHBIX MHTEPECOB, MPEMITCTBYIOMUX JOOPOCOBECTHOMY
UCITOJTHEHUIO MU JOJDKHOCTHBIX 00sI3aHHOCTEH;

- co0momarh ChnykeOHyr0, TpodeCCHOHATBHYI0 J3THKY W TIpaBWjIa JIeJIOBOTO
MOBE/ICHMS;

- TPOSIBJISATH KOPPEKTHOCTh M BHUMAHUE MO OTHOLICHUIO K KJIMEHTaM U KOHTpareHTam
Opranuzanuu;

- BO3JIEPKUBATHCS OT TMOBEACHHUSA, KOTOpPOE MOIJ0 OBl BbI3BaTh COMHEHHUE B
J00POCOBECTHOM HCTIOJTHEHUHU PAOOTHUKAMU JOJIKHOCTHBIX 00sI3aHHOCTEH, a TAK)Ke H30eraTh
KOH(JIUKTHBIX CHUTyallud, CMOCOOHBIX HAHECTH yIepd HX pernyTaluuud WIHd aBTOPUTETY
Opranuzanmu;

- NPUHUMATH NPEAYCMOTPEHHBIE 3aKOHOAATENbCTBOM Pocculickonn denepaunu u
BHYTPEHHUMH JOKyMeHTaMu OpraHu3anuud Mepbl K HEIONYIIEHUIO BO3HUKHOBEHUS
KOH(DITMKTa MHTEPECOB U yPEryJIUPOBAHUIO BO3ZHUKIIIETO KOH(MIUKTA HHTEPECOB;

- BO3JEP>KUBATHCS OT IyOJIMYHBIX BHICKA3bIBAHUH, CYKICHUHN U OLICHOK JeATEeIbHOCTH
Opranu3zaiuu, ecjiv 3TO HEe BXOJUT B JIOJDKHOCTHBIE 00513aHHOCTH PaOOTHUKOB;

MOCTOSIHHO CTPEMHTBCSI K OOECIEYEeHUI0 Kak MOXKHO Oonee d(PQeKTUuBHOrO
pacropsiKeHus pecypcaMu, HaXOAsIIUMUCA B cepe X OTBETCTBEHHOCTH.

2.3. PabGoTHUKM 00s3aHBI MPUHUMATH COOTBETCTBYIOIIHME MEPBI MO OOECTICUCHUIO
O0e3omacHOCTM W KOH(QUIEHUMATBLHOCTH HH(OpManuM, 3a HECAHKIIMOHHWPOBAHHOE
pasriaiieHue KOTOpOil OHM HECYT OTBETCTBEHHOCTbh W/WJIM KOTOpasl cTajga M3BECTHA UM B
CBSI3M C HCTIOJTHEHUEM JOKHOCTHBIX 00513aHHOCTEH.

2.4. IlponBmxenue paboTHMKOB OpraHu3aliy Ha BBIMIECTOSAIIYIO TOKHOCTh JOJKHO
OCYIIECTBIISATHCS TOJIBKO UCXOJIS U3 JICTTOBBIX Ka4eCTB pAaOOTHUKOB.

2.5. PaboTHukM, 3aHUMAIOIIME PYKOBOAIIME JOHKHOCTU B Opranu3anuu, 00si3aHbl:

a) MPUHUMATh MEpPbl MO MPEJOTBPAIICHUI0 U YPEryJIMPOBAHUIO KOH(MIUKTA
UHTEPECOB;

0) NpUHUMATH MEPHI MO MPEAYNPEXKICHUIO KOPPYILUY;

B) CBOMM JIMYHBIM ITOBEJCHHEM I10JaBaTh MPUMEP YECTHOCTH, OSCIPUCTPACTHOCTH U
CIPaBEJIUBOCTH;

r) cnocoOcTBOBaTh (YOPMUPOBAHUIO OJIATOMPUSITHOTO MOPATHHO-TICUXOJIOTMYECKOT0
KJIUMaTa B KOJUIEKTUBE;

1) B OTHOIICHHUSX C TMOAYMHEHHBIMH TIPOSBISATH BBICOKYIO TPEOOBATEILHOCTD,
MPUHITUTHATHHOCTD, HO OJTHOBPEMEHHO HE JOMYCKATh BHICOKOMEPHSI, TPEHEOPEKUTEIHHOTO
TOHA, TPYOOCTH, HEKOPPEKTHBIX U OCKOPOUTETHHBIX 3aMeYaHui, HEOOOCHOBAHHBIX MPETEH3H
1 OOBHHEHHIA;



€) yCTaHaBIMBaTh  CIPABEAJUBYIO,  PAaBHOMEPHYIO  CIYXKEOHYIO  HarpysKy
MOMYMHEHHBIX, HE JOMYyCKaTh JWUCKPUMHUHAIIMKA TIyTeM TPEIOCTABICHUS OTACIHHBIM
paboTHUKAM HE3aCTy>KEHHBIX OJIar v MPUBUJIETH;

2.7. Buemanii Bua paboTHUKOB OpraHu3anvy MPU UCTIOTHEHHH UMH JODKHOCTHBIX
00s3aHHOCTEW JOKEH COOTBETCTBOBATH OOIIECTIPUHATOMY JE€JI0BOMY CTHIIIO, KOTOPBIU
OTJIIMYAIOT OPHUIHMATEHOCTb, CACPKAHHOCTh, TPATUIIMOHHOCTh, aKKYPAaTHOCTD.

3. PeKOMeHI[aTeJILHLIe ITUICCKUE NTPAaBUJIa MMOBEACHUSA paﬁoTHI/IKOB

3.1. Ucnonusisa cBou TpyAoBble 00S3aHHOCTH Bce pabOTHUKK OpraHu3aiyy JOJKHBI
BO3/EPKHUBATHCS OT:

a) J1000ro BUAA BBICKA3bIBAHUN M JEHCTBUN NUCKPUMHUHAIIMOHHOIO XapakTepa IO
NpU3HAaKaM I10Jia, BO3pacTa, Pachl, HAIIMOHAIBHOCTH, S3bIKA, TPa’KJAHCTBA, COLMAILHOTIO,
UMYIIECTBEHHOI'O WJM CEMEHHOro TMOJOKEHHUS, TMOJUTUYECKUX WJIM PEIUTHO3HBIX
MPEANOYTECHNM;

0) M00BIX JIMYHBIX U (PUHAHCOBBIX CBA3EH, KOTOpHIE MOTYT OBITh PACIIEHEHBI Kak
OKa3aHUE MOKPOBUTEIHCTBA KaKUM ObI TO HHU OBLIO JTUIAM B IIESAX MPUOOPETCHNUS UMHU TIPaB,
OCBOOOXIEHHS OT 00sI3aHHOCTEN WIIM OTBETCTBEHHOCTH;

B) MOCTYIKOB, KOTOPbIE MOTJIK ObI BbI3BaTh COMHEHHE B OOBEKTUBHOM HCIIOJTHEHUH
pabOTHUKAMU CITyKEOHBIX 00s3aHHOCTE;

r) rpy0OOCTH, HEIEH3ypHOM peuu, MNpOSIBICHUNH NPEHEOPEKUTEIHHOIO TOHA,
3aHOCUMBOCTH, MPENB3SATHIX 3aMEUaHUH, MPEAbIBICHUS HEPABOMEPHBIX U HE3aCITy>KEHHBIX
OOBHHEHUM;

1) Yrpo3, OCKOPOUTENbHBIX BBIPAKEHUM WIN PEIUTHK, NEHCTBUMN, MPENSTCTBYIOUIUX
HOPMAJTBHOMY OOIIEHHUIO WM MIPOBOLUPYIOLINX MPOTUBONPABHOE TIOBE/ICHUE;

€) IpUHATUS THLIM, KYpEeHUS BO BpeMsl CIY)KEOHBIX COBELIaHUil, Oecen, HHOTO
CIIy’€OHOro OOIIEHHS C KIMEHTaMH U KOHTpareHTamu Opranusaium;

3.2. PaboTHUKM TpU3BaHBI CHOCOOCTBOBAaTH CBOMM  CIY)KEOHBIM TIOBEICHHEM
YCTAHOBJICHUIO B  KOJJIEKTHBE JEJIOBBIX B3aUMOOTHOIIEHUH UM  KOHCTPYKTUBHOIO
COTPYAHUYECTBA JPYT C APYTOM.

4. OTBEeTCTBEHHOCTH

4.1. Hapymenuem Kopekca Tmpu3HaeTcsi HEBBIIOJIHEHWE WM HEHaJUIe)Kalee
BBINIOJITHEHUE pA0OTHUKOM YCTaHOBJIEHHbIX KOJEKCOM MNpPUHLMIIOB, HOPM U MpPaBHI
MOBEJACHUS, a TaKXKE€ COBEPIIECHUE MPOCTYIKA, IOPOYAILEro YecTb pabOTHUKA WIH
Opranuzanuu.

4.2. Cobmonenue pabotHukamu OpraHuzanuy MNoJoKeHui Hactosimero Konekca
YUUTBIBa€TCS MPU (GOPMUPOBAHUU KAJIPOBOI'O Pe3EpBa IS BBIIBMKEHUS Ha BBIILIECTOSLINE
JOJKHOCTH, a TAK)KE IPU HAJIOXKEHUH TUCHUIIIMHAPHBIX B3bICKAHUIA.
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